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PART II

Statutory Notifications (S. R. O.)

GOVERNMENT OF GILGIT-BALTISTAN
GILGIT-BALTISTAN SECRETARIAT
NOTIFICATIONS
Gilgit, the 29th July, 2016

S. R. O. 815 (1)/2016.—In exercise of the Powers conferred by Sec;inn 138
of the Gilgit-Baltistan Local Government Act, 2014, read with Section 1'09
thereof, the Government of Gilgit-Baltistan is pleased to make the following
rules, namely:

THE GILGIT-BALTISTAN LOCAL GOVERNMENT COMMISSION
e | (CONDUCT OF BUSINESS) RULES, 2016

1.  Short Title and Com mencement.—(1) These rules may be called

the Gilgit-Baltistan Local Government Commission (Conduct of Business)
Rules, 2016.

(2) These shall come into force at once.
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[P*RTH
2 Definition.—In these rules, unless the context otherwise requir

. Cs;
(a) “Act” means, the Gilgit-Baltistan Local Governmen Act 20}

(Act NO. ==-====- of Gilgit-Baltistan);
(b) “Chairman” means Chairman of the Commission;

(c) “Commission” means the Local Government Commiss;,,
appointed under Section 109 of the Act;

(d) “Inspection” means physical verification of official documents ang

record held by Local Governments and includes project ang
schemes executed or under execution and statements recorded

during inspection;
(¢) “Member” means member of the Commission;

(f) “Report” means the report of the Commission in writing based on
inspection or enquiry and includes findings, recommendations and
suggestions of the commission;

(g) “Secretary” means the Secretary of the Commission; and

(h) “Secretariat” means secretariat of the Commission consisting of
such staff as provided by Local Government Department.

(2) The words and phrases used but not defined in these rules shall
have the same meaning as respectively assigned to them under the Act.

CHAPTER |

GENERAL

3,  Maeeting.—(1) After receiving the Order of appointment by
Government, the Secretary shall, with the approval of the Chairman, summon
the first meeting within thirty days of the receipt of the Order.

(2) The Commission shall meet every two months:

Provided that the Chairman may summon special meeting in case of

urgency.
(3) The minutes of each meeting shall be confirmed in the subsequent

meeting:
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Provided that the Chairman may order for confirmation of minutes by
circulation.

(4) In the absence of Chairman, the meeting shall be presided over by
any member chosen by consensus by the members present.

4.  Notice of the meeting.—(1) Every member shall be given at least
seven days’ notice for a meeting disclosing date and place of the meeting:

Provided that in case of urgency, the meeting may be summoned on
three days’ notice.

(2) The notice of the meeting shall ordinarily be accompanied by the
agenda of the meeting:

Provided that no agenda may be circulated for the first meeting of the
Commission.

5.  Quorum.-—1) The quorum of any meeting shall be four members.

(2) In case of lack of quorum, the meeting shall be adjourned till the
completion of the quorum.

CHAPTER 1l
INSPECTION

6. Annual Inspection.—(1) The Commission shall issue schedule of
annual inspection of all Local Governments in the first month of each financial

year.

(2) Notice of the schedule shall be given to all Local Governments.

(3) Any Local Government may send suggestions for alteration in the
schedule pertaining to it with justification based on the ground of weather,

logistics or any other reason.
|

(4) The Commission shall consider the suggestion re;eived under sub-
rule (3) and issue final schedule before the start of the third month of the

financial year.

(5) Upon receipt of the final schedule, each Loc‘al Government shall
circulate the schedule 1o all the officers responsible for keeping the record.
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e, - he schedule shall also be dj N
) Notice of the Isplayeq |, 1

(0 | public and any citizen of the arca shall pe ¢\

Wadl | THR
. cra : CNlitloq . Mey,
aces for general PUSLE T0 iy D entieg, "V,
5,E Commission With his VIEWS, complaints and Suggestions, if any dappma{;

. » Gy,
inspection. ng i

(7) The Commission shall submit the annual Inspection r,
Pﬂl't los
t‘t

Government.

(8) The Government shall cause the report to be publisheg With
months of the end of the financial year. thiny,

1. Special Inspection.— (1) The Commission may conduct

inspection of any Local Government either of its own mot; g
motion or
the Government. as directed b

(2) The concerned Local Governme ‘
; nt shall b :
reasons, date and time of special inspection. e informed regarding (he

(3) The Com

_ missio : - :
such inspection ' May co-opt any expert, relevant to the subject, for

(4)

The re ial i :
port of special nspection shall be submitted to the Government.

(5) Govem :
ment may publish the report submitted under sub-rule (4)
8. Action
: on Report —
sent 10 the cop érned anal[] é;.v
the recommend :

(1) Government shall cause the report 10 be
‘iment within two months of its receipt for
and suggestions of the Commission and the
COmpliance to the commission within the

ations

the

Gﬂvernment fails to carry e (ake

“Ommission, the Government shall

’ : e the
Shal] py —(1) Upon receipt of directiof frof il

c . i
Pare terms of reference for enquiry wit
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(2) If the Commission decides to conduct the enquiry by itself, it shall

send terms of reference to the concerned Local Government along with the
schedule of the enquiry proceeding.

(3) The Commission may inspect record and conduct physical
inspection of schemes and projects and record statements for the purpose.

(4) The commission shall also take into account the stance of the Local
Government.

(5) The Commission may co-opt any expert, relevant to the subject, for
the conduct of enquiry.

10. Enquiry by Agency.—(1) The Commission may conduct enquiry
through an agency relevant to the subject of enquiry.

(2) The agency shall conduct the enquiry in the same manner as
mentioned in rule 9.

11. Violation.—1) The Commission, on its own motion or upon
information provided by any citizen regarding violation of any law or rules by
any Local Government in the performance of its functions, shall Order the Local
Government to send a report within the time determined by the Commission,
keeping in view of the nature of violation.

(2) The Commission may inspect record and record statements in
connection with the violation.

(3) The Commission shall prepare report and send the same to the
Government for appropriate action.

(4) In case of any misconduct, the report shall be forwarded to the
Chief Election Commission through the Government.

(5) The Commission shall also prepare an Urdu version of the report.
CHAPTER IV
DISPUTE RESOLUTION

12. Complaint—1) Any Local Government may file a complaint
with the Commission against any other Local Government or a Government

Department.
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a complaint, the Commission shall send the same
ment or Department and dircct it to submit a reply
he Commission depending upon the nature of the

(2) Upon receipt of
10 the concerned Local Govern
within the time determined by 1

complamt.

(3) The Commission shall frame issues in respect of the complaint in

the light of stances taken by the parties.

(4) The Commission may obtain views of an expert, relevant [0 the

dispute.
The Commission chall make every effort to

13. Resolution.—(1) | B
resolve the dispute amicably by consultation and mediation.

(2) Ifthe Commission is unable t0 resolve the dispute, it will send 1ts

recnmmendatiun to the Government.
decision by taking into

nt shall announce its |
d the recommendations of

The Governme :
o the parties an

consideration the respective stances of

the Commission.
rty. shall have a right to

— (1) The aggrieved pa ave
e Commission.

ik cal/Review -
1 PP st any decision taken by th

appeal to the Government again

[n case the decision is taken by the Government, the aggrieved

(2) : & :
party may file a review petition to the Government.
CHAPTER V
AUDIT

15. Audit of Account.—(1) The Commission shall cause to conduct
2udit of accounts of each Local Government annually through auditors approved

for the purpose.

_(2) Thﬂ audit report shall be sent to the concerned Local Government
and their replies be obtained within the time fixed by the Commission.

' (3) The audit report along with the reply of the Local Government
shall be sent to the Government for necessary action.

(4) * The Commission
: may conduct speci i ocal
Government in the same manner. special audit of any L

g
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16. Performance Audit.—(1) The Commission shall determine

performance indicators for cach tier of Local Governments for conducting
performance audit.

_ (?.)' These indicators shall be conveyed 1o the Standing Committee on
Social Audit through Government for obtaining its input.

: (3) Performance audit shall be conducted by taking into account the
views of the standing committee.

= e i

o (4) Upon finalization of these indicators, the Commission may obtain
opinion of performance experts.

I7. Delegation of Powers.—(1) The Commission may delegate its
power under these rules to a third party.

(2) While delegating powers, the Commission shall frame specific
issues upon which the opinion of the third party is required.

8. Preparation of report.—(1) The Commission shall prepare a
report regarding the performance of each tier of Local Governments.

(2) The report prepared under sub-rule (1) shall be published and a
copy be sent to each Local Government of each tier.

(3) ~The report shall be submitted to the Government separately for
each tier of Local Governments.

CHAPTER VI

MISCELLANEOUS

19. Consultative Meetings.—(1) The Commission shall prepare a

draft schedule for training of Legislators, Mayors and Chairmen on periodic
basis for each financial year.

(2) The schedule shall be sent to all Local Governments and the
Standing Committee on Developmental Planning for their input.

(3) The Commission shall finalize the schedule after considering the
views of LLocal Governments and the Standing Committee and publish the same.

(4) The training shall include the subject of annual and five years
plans, utilization of funds, nceds assessment and monitoring of projects.
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S. R. 0. 816 (1)/2016.—In cxercise of the powers conferred by sub.
section (6) of Section 126of the ( jilgit-Baltistan Ln:?aI'Govcli'nmerft Act, 2014,
read with Section 138 thereof, the Government of Gilgit-Baltistan is pleased to
make the following rules, namely:—

THE GILGIT-BALTISTAN LOCAL COUNCIL BOARD (CONDUCT OF
BUSINESS) RULES, 2016

1. Short title and Commencement.—(1) Thc*:se rules may be called
the Gilgit-Baltistan Local Council Board (Conduct of Business) Rules, 2016.

(2) These shall come into force at once.

' therwise
9. Definition.—1) In these rules, unless the context O

requires:

2014
(a) “Act” means, the Gilgit-Baltistan Local Gmﬁ_ernment Act,
a (AGL NQ s of Giigit-Baltrstan).

(b) “Board” means Local Council Board constituted under Section 126
of the Act.

(c) “(Chairman’ means Chairman of the Board;
(d) “Government” means the Government of Gilgit-Baltistan;

; ' ith the affairs of a Local
. ee” means an employee serving with t
) CE;;;TE:?IY{H declared as such.by the Board for the purpose of these

rules;
(f) “Member” means member of the Board;
(g “Gecretary’ means the SCCI:EIB.I? of the Board;
CHAPTER |
GENERAL
3. Meeting—(1) After receiving the order of constitution of ¢

Board by Government, the secretary shall, with the approval of the Chairma®:
summon the first meeting as soon as possible but not later than thirty days.

(2) The Board shall have at least one meeting per month.

el
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(3) In the absence of the Chairman, the meeting shall be presided over
by any member chosen by consensus by the members present and voting,

(4) The Board shall take decision by simple majority and the decision
of the Board shall not be invalid due to the existence of a vacancy.

4, Nf}tice of the mceting.—(1) Every member shall be given at least
seven days’ notice for a meeting disclosing date and place of the meeting;

' Provided that in case of urgency, the meeting summoned on three days’
notice. | "

(2) The notice of the meeting shall ordinarily be accompanied by the
agenda of the meeting;

Provided that no agenda may be circulated for the first meeting of the
Board.

(3)  The minutes of every meeting shall be confirmed in the subsequent
meeting before taking up the rest of the agenda.

5. Quorum.—(1) The quorum of any meeting shall be four members.

(2) In case of lack of quorum, the meeting shall be adjourned till the
completion of the quorum.

CHAPTER 11
SCHEDULE OF ESTABLISHMENT OF STAFF

6. Preparation of draft—1) The Board may invite suggestions:
from each Local Council regarding their requirement of staff;

(2) Each Local Council shall forward within thirty days their
requirements with full justification in the light of present and anticipated workload.

(3) The Board shall examine suggestions of each Local Council 1in the
light of justification given and prepare a draft schedule for all the Local Councils.

(4) Ordinarily, the same kind of staff shall be proposed for each tier of
LLocal Council;

Provided that any deviation from this principal shall have to be
supported with justification.
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(5) The Board may prepare such a draft without consulting (he |
Councils for reasons to be recorded. Oy

7. Circulation of Draft.—(1) The draft prepared under ryje 6 shy
be sent to each Local Council for their comments to be forwardeq Withi,:
stipulated time which time shall not be more than thirty days.

(2) Each Local Council shall formulate its comments and forward
same to the Board within the stipulated time;

Provided that if a Local Council failed to forward its comments to the

Board within the stipulated time, it shall be presumed that the Local Council has
no comments to offer.

(3) The Board may arrange Consultative meetings, seminars and

~ conferences for each tier of Local Councils to elicit their opinion and finalize the

comments - receiving process.

8. Consultation with Experts.—(1) The Board may consult any

expert having relevant legal and financial experience to give final shape to the
schedule.

(2) The Board may, with the approval of Government, pay reasonable
honorarium to the expert for services rendered.

9 Publication of final schedule—(1) The Board shall publish the
schedule of Establishment of Staff allocating posts for each tier of Local Councils:

Provided that for any additional staff allocated to any Local Council, the
Board shall record reasons.

(2) Each Local Council shall have staff in accordance with the
schedule of Establishment of Staff published by the Board.

'~ CHAPTER III
APPOINTMENT, PROMOTION AND TRANSFER RULES

10. Appointment.—(l) For making appointment in accordance ‘w_'ilh
the schedule of establishment of staff, the Board shall form Selection
Committees for various posts.

(2) For appointment against posts in grade 17 and above, the Selection
Committee shall consist of the following:—

)
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(a) Chairman Member of the Board Chai
1airman -

(b) One member of the Board
nominated by the Chairman Membe
5

(¢) An Additional Secretary or
Deputy Secretary of the Local | el
Government Department nominated
by the Chairman with the approval
of the Government

(d) An officer of the Local Council
Service nominated by the Chairman
of the District concerned or Mayor/Chairman

of the Metropolitan/Municipal Corporation
concerned

Member

ointment against posts in grade 16 and below the selection

3) For app
st of the following:—

committee shall cons
Chairman

(a) Member of the Board nominated

by the Chairman.

(b)y A Deputy Secretary Member |
Officer of the
Department 0
with the appro

ominated by the Chairman

val of the Government.

ouncil service Member

fficer of the local €
R i minated by the

of grade 17 or above no

of the District €0
of the Metropolita

concerned.

ce shall ; :
> iews WIth rfaS{]nss

, Commi :
d his vi€

Select10!
(4) Y have 10 recor

._-‘
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| -, for
Provided that the Board may.
rcwmmcndalinns and ask the selection comim

the reconsidered recommendztions, the Board s;

reason 10 be recorded. diszpprove 1,
‘1ee 10 reconsider the same.

(6) On receipt ui:
make appointments accordingly.

{1, Promotions.—Promotions agairfsl various posis Shﬂ“_be made on
ndations of Promotion Commitiees of the Board in the sz

the recomme
e 10 above.

manner as mentioned in the rul

12. Transfer—The Board shall dewse a transfer policy 2ming
various posts on the basis of tenure from time to time.

CHAPTER IV

SERVICE RULES

13. Standing Service Rules Committee—(1) To determine

qualifications for various posts, scale or grades, method of recruitment and other

terms and conditions of service, the Board shall. with lihe approval uf' the
Government, form a Committee to be called standing Service Rule Commitiee

consisting of the following;

(a) A member of the Board Chairman
(b) A representative of the Finance Member
Department not below the rank of
Section Officer dealing with Service
Regulations
(c) Arepresentative of Administration Member
Department
(d) A representative of the Law Department Member
(¢) Secretary Local Council Board Secretary
Chairman

i mal?) The Committee shall consider the proposal prepared by the Board
® fecommendations to the Board on all the aspects of the proposal-

3
and Pubfisix lh?semﬁzft rd may approve the recommendation of the

Commitice
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Provided that the Board may send back ihe recommendations for
reconsideration of the Committee on specific points.

TEMBER 2.2016  2749(13)

(4) On receipt of the reconsidered recommendations, the Board shall
finalize the rules and publish the same.

(5) Any amendment in these rules shall be processed in the same
manner as given in these rules.

RULES

14. Conduct Rules Committee—(1) The Board shall, with the
approval of the Government, form a committee to be called Conduct Rules

Committee consisting of the following:

(a) A member of the Board Chairman
(b) A representative of the Law Department Member
b
(c) A representative of the Local Member
Government Department
' Member
(d) A representative of the
Administration Department
Member
(e) Any other Member co-opted for
specific Purpose iie
_ ec
(f) Secretary Local Council Board |
1 jects:
The Committee shall prepare draft rules on the following subjec
(2) e Co
Conduct rules;
a. . _ |
b Disciplinary rules including enquiry procedures
c. leave rules:
d Medical Attendance rules;
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(5) The committee shall, after stich reconsideration, send the draft for

approval of the Board.

(6) The committee shall take decision by simple majority with the
Chairman having a casting vote in case of tie.

THE GILGIT-BALTISTAN DISTRICT COUNCIL
(RULES OF BUSINESS), 2016
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S. R. O. 817 (1)/2016.—In pursuance of the provisions contained in sub-
cection (5) of Qection 6. read with Section 138 of the Gilgit Baltistan Local

Government Act, 2014; the Government of Gilgit Baltistan is pleased to make
the following rules. namely; The Gilgit-Baltistan District Council (Conduct of

Business) Rules, 2016.

PART “A“
GENERAL

rl. Short Title and Commencement.—(1) These rules may be called
the Gilgit-Baltistan District Council (Conduct of Business) Rules, 2016.

-

(2) These shall come into force at once.

7 Definitions.—In these rules, unless the subject Or context

otherwise requires:—

(1) “Act” means the Gilgit Baltistﬁn Local Government Act, 2014

(Act No. of 2014);

(2) «Business” means the work done by the Council in pursuance of

the provisions of the Act;

(3):“By® Laws” means the Bye- Laws notified by Council;

» means a particular matter under consideration, including

(4) “Case rescnt papers Necessary for its disposal;

previous and p

i : [ ouncil;
(5) “«Chairman’ means the Chairman of the C 1;

(6) «Chief Officer” means the Chief Officer of the Council;

i istrl i| of a District;
(7) “Council” means the District Council of

(8) “D;cputy Commissioner’” means Deputy Commissioner of the

District;

(9) “Group of offices”™ means the group of offices allocated by the

Council from time to time;

«yjce Chairman™ means the Vice Chairman of the Council,

(10)
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3. Allocation of Business.— (1) The Council shall condyct Bug;
in respect of the Group of offices notified by the Government.

(2)  The Business shall be distributed amongst the offices j,
prescribed manner notified by the Government, under sub-rule (3) of rule 3.

(3)  The Government may, where deemed fit, constitute new Dist;
Offices or operational components thereof or transfer any operational compone
from one District Office to another.

(4)  The business allocated may include functions relating to plannin

development, budgeting, and maintenance of accounts, procurement of goo
and services for the respective offices except matters excluded by a special
general order by the Government.

4. Organization of District Offices—(1) Each Group of offict

shall consist of a Chief Officer and such other officials as the Government ma
nominate.

(2) The Chief Officer shall, by means of a standing order, distribut
the work among the offices, branches and sections of the District Office.

O.  General Procedure for Disposal of Business.— (1) Th e
Officer shall circulate instructions for disposal of Business by the én)uncir Chie:

(2) If any doubt arises as to the Office to whi :

_ iIch a case
r?atltler sfhallhbe referred to the Council who, with the approval of thgegﬁg?;; ;l:]e
shall refer the case to the Government :
Sl hafiaal _ and the orders passed by the Government

(3) All orders shall be made in writing.

(4) Where a verbal order is |
reduce it in writing an;'i, Py eom g o recewing the order shall

. ; dS Soon as ma . e
authority making the order. sl ool writing of the

5) 1
) ef .':mf-f-).r order contravenes any law, rule or polic
Othicer next below the officer. 1
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6. Orders, Agreements and Contracts.—(1) The Council shall be

~ competent 1o acquire, hold or transfer any property, movable and immovable,

enter into contract and sue or be sued in its name, through Deputy Commissioner
with the approval of the Chairman. :

(2) Every order of the Council shall be expressed to be made in the

name of the Council and shall be executed by an officer or authority of the
Council duly authorized.

PART “C”

DEPARTMENTAL PROCEDURE

7.  Consultation among District Offices.—(1) When a case concerns
more than one office: ‘

(a) The initiating office shall be responsible for consulting the other
office through a reference encompassing all relevant facts and
points necessitating consultation; and

(b) No orders shall be issued or case submitted to the Chairman or the
Council until it has been considered by all the concerned Offices.

(2) 1In casc of difference of opinion between the offices concerned, the
Chief Officer primarily concemed with the case shall submit the case to the Chairman.

(3) When a case is referred by one office to another for consultation,
a1l relevant facts and points necessitating the reference shall be clearly brought

out.

(4) Where consultation is not required, an office may, for the purpose
of information, transmit copies of communication received by it to such other

offices as may be considered to be concerned with it.

(5) A Chief Officer may requisition a case from any office if it Iis
required for the disposal of a case in his office.

8 Consultation with District Finance anq Budget Office.— (1) No
office shall, without previous consultation with the Finance apd Budget Qi’ﬁcc, ,

authorize any order which involves:

(aj Relinquishment, remission of assienment of revenue relating to
local funds, actual or potential or furnish a guaraniee against it or

orant of any kind of leases;

Scanned with CamScanner

Scanned with CamScanner

Scanned with CamScanner


https://v3.camscanner.com/user/download

——7

el il |

1 OF PAKISTAN, EXTRA., SEPTEMBER 9 -/
U GAZETTE OF PAKISTAN, EX 2 201
1749(18)  THE GAZET] .
(b) Expenditure for which no provision exists;
ics, fee or cases listed in Par{ [} 4p, .
(c) Levy of taxes, dul:ies, i h
Schedule of the Act;

(d) Re-appropriations within the budget grants;

(¢) Interpretation of bye-laws made by the Finance and Budget Office.

(2) No proposal, which requires previous consultation with
Finance and Budget Office under sub-rule (1) shall be processed unjeg 3
decision to that effect has been taken by the Council. '

(3) Formal Orders in cases processed under sub-rule (2) shall be issueq
after scrutiny by the Finance and Budget Office.

PART “D”

STANDING COMMITTEES

9.  Election of Standin
Standing Committees on Develop
the members of the Council.

g Committees.— (1) The Council shall elect
ment Planning and Social Audit from amongst

(2) The Committees shall consist of five :
m
two members from the Opposition. embers each with at least

(3) The Committees shal| elect thei :
: : 1€ir own Ch ;
Proceedings in accordance with the Act, “irmen and carry out jts

(4) No member of the C
Committees at one time. ouncil shall be a member of poyjy the
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—

(8) The Chairman may send back the recommendation to the
Committces for reconsideration on specific points.

(9) After such reconsideration, the recommendation of the Committee
shall be approved by the Chairman.

10. Removal of Member—(1) Any member, or Chairman, as the
case may be, may be removed from the Committee by the Council on the
unanimous recommendation of four members of the Committee on the ground of
inability to perform or conduct pre-judicial to the smooth working of the

Commitiee.

(2) Any vacancy shall be filled by the Council through election.

11. Recommendation.—(1) The Committee should formulate their
recommendations unanimously on the relevant subject on annual basis to be

placed before the Council.

2) A cnﬁy of the recommendation shall also be sent 10 the
Government through Local Government and Rural Development Department.

(3) Government may issue special direction to the Council in the light
of the recommendations of the Committee.

(4) The Council shall carry out such directions.

PART “E”

MEETINGS

12. Mecetings of the Council.—(1) The Chief Officer shall act as

secretary to the Council.

(2) After election of the Chairman and Vice Chairman, t:he Secretary shal!,
with the apprdval of the Chairman, summon the first meeting of the Council
within thirty days of the election of the Chairman and Vice Chairman.

(3) The Council shall meet at least once every month:
meeting to consider

Provided that the Chairman may summoil special

specific agenda.
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(4y  In the absence of Chairman, the meeting

Vice Chanman.

(8)  The proceedings of any meeting shall not be invalig i
evistenoe of any vacancy. 5

(6) The Chief Officer shall keep under review the business Infendeg
be brought belore the Council and shall, not later than three days befm':

commencement of session, forward to the Chairman a detailed list of och
business.

(7) The Chief Officer shall prepare a provisio

official business to be brought before the Council and sh

proposal to the Chairman for the allotment of time for
business, -

nal forecast of g,

all make appropria
the transaction of sy

(8) The minutes of each mecting shall be reviewed and confirmed in
the subsequent meeting,

13. Notice.—(1) Every member

‘ ; shall be given at least seven days
hotice regarding date and place of the meeti

ng:

Provided that in case of urgency,

- the meeting may be summoned or
three days” notice.

(2) The notice of the meeting

shall ordinari -
agenda of the meeting; ordinarily be accompanied by the

first meeting.
Quorum of the M

be not less than two third of the

cetings,— (1) The

quorum for any meeting shall
otal membpe

rship of the Council.

(2 ase
) In case of Iyek of quorym, the me

| _ iac
completion of

the quorym eting shall be adjourned till the

15, Conduet

, , o husinese
council shal) be conduey Siness in the

' l) 5N “d g . - .
ed i Accordanee I8trict Council.—The business of the

Wi : , -
e B ith the bye-laws notified for the purpose.
. til'"l “-i'h."
, Lata ¢t ' Oof the Seqai
llppﬂ.]prlu“- I"“": Ill“' i L hﬂhﬁl"“ T
: ’ 1 Uit re v - I . 1ef
conclusion of ), Ilu;i'lll:-'::dt.lh Of the Chairman I{:—ICIIIEI Officer shall, at an
MHCHS, e

'Mination of the session on
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17. General provisions r :

| ' ' 1s regarding Distri i

- s i e ¢ District Council Busi -

- T r H # L] . I-I-" -

ith Chief Officer shall nominate a focal person for liaison and sm-:;u:mhIEES d :
- L] - L] - w ‘l M ¥ . CDII

‘of Business N the Council and intimate his particulars to the DEp:fI’

Yy

‘Commissioner and the Chairman.

|
g %2)- The CG}1CEIT1E(1 Di.fpartmem shall take action on receipt of copies of
the resolutions, motions, questions, call attention notices and other Business to

' be brought before the Council.

|
(3) In case a resolution, motion, question, call attention notice or any

other communication has wrongly been addressed to an office, it shall transfer it
o the concerned office under intimation to the Chairman and Deputy

Commissioner.

munication 1S received from the Chairman or

(4) As soon as any com
any other office regarding the Business of the Council, the person receiving the
communication shall at once bring it to the notice of the focal person and the

' Chief Officer.

i-;
1 18. Resolutions and Motions.— (1) When an

" motion is to be moved in the Council, the cnnccn}cd mov
~ ghall forward it together with a formal notice, duly signed by

* the Chairman.

official resolution or
er of the resolution
the Chief Officer to

of a non-official resolution or motion from the member

of the Council, the Chief Officer shall na:}{ﬂmine th'e communication and
determine whether discusston 07 the Fes:nlutmn or motion, or any ;?art of t}ne
same. would be detrimental to the publ{c 1ntFresl. Itj s0, he shall_ﬂmntilt qut,dwl:lh
rﬂasoﬁs, in his comments and process it, with a brief, for consideration arn se

of the Chairman.

I (2) On recelpt

ed by the Council, the Chief Officer

ry action and shall, within fifteen
prise the Chairman of the

a resolution pass
¢ necessa
f the resolution; ap

£ U e g

(3) On receipt qf :
shall immediately take apprﬂprial
days from the date of the receipt ©

action taken on the resolution.

IR

£ each question starred, un-starred
ciate reply and, subject

19. Questiuns.——(l) On receipt ©
~umber of copies in

or short notice, the Chief Officer shall prepare aqn ap'?zp
o a | of the Chairman, forward the requir
A ' in the Council.

accordance with the conduct O
f in respect of

preparc 2 brie
1

' of Officer shall also
- o B Chairman.

supplementary questions for the
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20. Call Attention Notices.— On receipt of a call attention notjce the
Chief Officer shall prepare an appropriate reply and a bricf for supplementgp,
questions for the Chairman. :

21. General Discussion—Whenever a day is fixed for gener
discussion on any issue, the Chief Officer shall remain present in the officia

gallery during the discussion for taking notes and preparation of a brief for the
Chairman.

22. Budgets.—(1) The Deputy Commissioner shall obtain approval of

the Chairman for the date for presentation of the annual and supplementary

lfnudgets and communicate such orders to the Chief Officer for appropriate action
in accordance with the Act. | '

(2) On receipt of a motion proposing a. cut in the demand or
supplementary demand for grant of funds, the Chief Officer shall examine the

points raised in the motion, or any further points likely to be raised, and prepare
a brief for the Chairman.

(3) The Deputy Commissioner shall release the approved budget or

funda. for district offices and other tiers of local governments within three
working days as and when received from the Government.

23. Undertakings and assurances.—T

: g he Chief
responsible for giving effect to any undertaking S W

Chairman. OF assurance given by the
PART “F~»
'MISCELLANEOUS PROVISIONS
24,

- Protections and Co
No information acquired direct|

mmunication of Official Infor
relating to official

indirectly from official

the Press, mmunicated by a Government servant 1o

unless he iCials belongine to other
has been gene; ally or specially ::mp;vcgred to do sn:? -

mation.—{1)
documents or

ls
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ay be done shall be preseribed generally or specially in each ¢

ase by the said
ficc.

25. Channel of Correspondence.—(1) Correspondence with the
overnment shall be conducted by the Chief Officer and it shall ordinarily be
ddressed to the Deputy Director, Local Government and Rural Development
)epartiment.

(2) AWl correspondence with government of a foreign country or a
Pakistan diplomatic mission abroad or a foreign mission in Pakistan or an

international organization shall be conducted through the Government; '

(3) Al correspondence with the attached departments, regional offices
and autonomous bodies shall be conducted directly by the Chief Officer and it
shall ordinarily be addressed to the heads of the organizations concerned through
the Director, Local Government and Rural Development Department.

(4) All correspondence with the Advocate General shall be conducted
with the prior consent of the Law Department of the Government.

26. Inspections by the Local Government Cnmmissiun.—(l) The Council

shall extend all the necessary support to the Inspection Teams deputed by the
Local Government Commission while conducting annual and special inspections

of the Council.

(2) The offices of the Council shall provide all the necessary assistance
and relevant documents to the Commission under intimation to the Chairman.

S. R. O. 818 ()/2016.—In exercise of the powers conferred by sub
section (5) of Section 6 of the Gilgit-Baltistan Local Government Act, 2014, the
Government of Gilgit-Baltistan is pleased to make the following rules:—

"
|

PART A
GENERAL

1.  Short Title and Commencement.—{1) These rules may be called
the Gilgit-Baltistan Tehsil Council Rules of Business, 2016.

(2) They shall come into force at once.

2. Definitions.- In these rules, unless the subject or context otherwise

requires:—
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(i) . “Act” means the Gilgit-Baltistan l.ocal Government Act, 2014;

(i1) “B}*-Iaws“' mean the by-laws approved by Tehsil Council under
sub-section - (a) of section 76 of the Gilgit-Baltistan Logg

Government Act, 2014,
(iii)

“Case” mcans a particular matter under consideration and includeg

all papers relating to it and necessary to enable the matter to be
. 2 3 , .

disposed of, viz., correspondence and notes and also any previous

papers on the subject or subjects covered by it or connected
therewith;

(iv) “Council® means the Tehsil Council of the Tehsil concerned:

(V) “Dis‘.trict Council” means the same meaning as is assigned to it in
section 13 of the Gilgit-Baltistan Local Government Act, 2014;

(vi) “Government” means the Government 103 '
of the Gileit-Baltistan
[LG and RD Department]; -

(vil) “Local Fund” means a fund establjsh !
¢ ‘ ed under
GilgitBaltistan {ocal Government Act, 2014; T
(viii) “Local Tax” means a tax levied

by Tehs;i - .
103 of the Gilgit-Baltistan Local Gever - - 0UnCil under section

Government Act, 2014;
(1X) “Business” means all work dope

pursuance of the provisions of

by the Tehsil Council 1;11
Government Act, 2014 and these rujes:

the Gilgit-Baltistan Local

(11
(x) “Local Government Commissign»

appointed by the Governmen ,

a Commissi
: inde . ISS10Nn
Baltistan Local Government Act, ZOIQ-SECHGH 109 of the Gilgit-
(xi) “Public representative” means
office;

(xii) “Tehsil Offices” mean offices establj
prescribed manner; lished by the Gnvernmem

(xiii) “Tehsil Council™ shall have the sgq

: : g, me mean;j
in section 12 of the Gilgit-Baltistan B &

IS asc;
Local Govy ey SSigned

ent Ac to it
(xiv) “Chairman/Vice-Chairman® shal] haye the L20]4.
assigned to it in Section

Same .
Government Act, 2014, 0 Gl|g|t~Balli5ta o

n LﬂCal
(2) Words and expressions used but not defi

4 : ned in
have the same meanings as are assigned 1o them under the Gilgi:hgse fules g :
Government Act, 2014. Altistay, Sy

-Oca]
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3. Mecetings of the Councili— (1)After the election of the Chairman
and Vice Chairman of the Council, the Chairman shall, summon the first

meeting of the Council within fifteen days of the election of the Chairman and
Vice Chairman.

(2) The Council shall meet at least once every month; provided that
the Chairman may summon special meeting to consider specific agenda.

(3) In the absence of Chairman, the meeting shall be presided over by
Vice Chairman.

(4) The proceedings of any meeting shall not be invalid due to
existence of any vacancy. |

(5) The minutes of each meeting shall be reviewed and confirmed in
he.....

4. Notice of the Mceting to the Members of the Council.— (1)

Every member shall be given at least seven days' notice regarding date and piace
of the meeting: |

Provided that in case of urgency, the meeting may be summoned on
three days’ notice.

(2) The notice of the meéting shall ordinarily be accompanied by the
agenda of the meeting except the first meeting of the Council;

5.  Quorum of the Meetings.— (1) The quorum of any meeting shall
be not less than two third of the total membership of lherCnuncil;

(2) In case of lack of quorum, the meeting shall be adjourned till the
completion of the quorum.

6 Allocation of Business.— (1) The Council sh:flll 'EUI“ESiE:?.l ':_'i' '_['chs;:
Council Offices as well as sub-offices that are lncau‘:d- within 1!.5;‘_11.111sd1+r.‘.-'t|ﬂn::;r1ihle
shall include the offices and sub-offices of the municipal commutiees Ol

ittees establi nder the Act.
case may be, town committees established u

(2) The business of the Council shall be distributed nn‘mggsi _ui‘ﬁc?:zs 73;
| as sub-offices located within its jurisdiction as enumerated in Section /4,
we - .

and 76 of the Act.
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7. Functions and Powers of the Chairman.— (1) The Chairman,

ccutive head of Council and shall perform such functions and

shall be the cx m under Section 74 of the Act;

exercise such powers as have been ass| gned to hi
(2) No order shall be issued without the approval of the Chairman in
cases enumerated in Schedule-I.

(3) The cases enumerated in Schedule-11 shall be submitted to the
Chairman for his information. The Chairman may require any other case to be
submitted to him for information.

(4) Decisions taken by the Chairman shall not be varied, reversed or
infringed without consulting him.

(5) The Chairman shall ensure that the business of the Council is
carried out in accordance with the provisions of the Act and other laws for the
time being in force.

(6) The Chairman shall be the approving authority for expenditure
within prescribed sphere of responsibilities;

8. Functions and Powers of Vice Chairrﬁan.—(l) The Vice
Chairman shall have the following functions and powers with regard to Council
meetings;

(a) Preside over the Council meeting as and when convened in the
absence of Chairman.

(b) The Vice Chairman shall:

(i) call the sitting to order;
(i) preserve order and decorum;

(i) have all powers necessary for the purpose of enforcing his
decisions in the Council;

(1v) in case of disturbance or disorder in the galleries, have the power
to cause them to be cleared:

(V) decide all points of order;

(vi) Sé.lpcwise the elections of the Standing and other Committe of the
ouncil;

F

% G ' . ,
10 manner of {E::;:;lprﬂfedure for disposal of business.— (1) Instructions as

approval of Chairmar of the business of the Council shall be issued with the

L»

-
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(2) lf any doubt arises as to the Council Off;
properly pertains, the Chairman, shall

ce 10 which a case
orders passed by the Government

refer the case 1o the Government, and the
shall be final,

(3) All orders shall be made in writing. Where a verbal order is made,

the nt_ﬁccr receiving the order shall reduce it in writing and, as soon as may be
show it to.

(4) [f any order contravenes any law, rule or policy decision it shall be
the duty of the officer next below the officer making such order to point it out to

the of ﬁcer making the order and the latter shall refer the case to the next higher
authority.

(5) If any doubt or dispute arises as to the interpretation of these rules,

the case shall be referred to the Government whose decision thereon shall be
final.

(6) Failure to comply with sub-rules (3) and (4) shall constitute a
ground for disciplinary proceedings. -

(7) Subject to the provisions of the Act and the rules framm_:l_
thereunder, every order, instrument, agreement or contract of the Tehsil Council
shall be expressed to be made in the name of the Council ra_md shall be executed
by the Chairman or an officer duly authorized by him for this purpose.

PART B-OFFICE PROCEDURE

10. Consultation among offices—(1) When the subject of a case
concerns more than one office, no orders shall be iss.ued nor shall the case be
submitted to the Chairman, until it has been cansnd?red by all the offices
concerned: Provided that in cases of urgency; a_nd with the approval of tl;e
Chairman, this requirement may be dispensed with, b}ulthe: case sll*.all, aflﬁ:; :5
earliest opportunity, thercafter be brought to the notice of the other o
concerned in writing.

(2)‘ When a case is referred by one nt_"ﬁcfa to anu:_hcr ﬂﬁ:ﬁzufi
consultation, all relevant facts and the points necessitating the rr.:_ erence
clearly brought out.

: 1. Reference to the Chairman.— (1) No order regari?sge ;h?nizmi‘lé
shall be issued without the approval of the Chairman 1n

| . ' ses enumerated 1n
important policy or departure from important policy or ca
Schedule-11:
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T + . —Departure from policy includes deparyy,
-'-.-b E

he Chatrman,

The Chairman may require any casc to be Submiteg %

(2) him for
Inlﬂﬂ“ﬂ“ﬂ“- .

13, Manner of submission of cases.—(1) When a case requ

2 Chairman. it shall be the responsibility of ¢, red 1o

be «bmitted 10 the

cnnccmcd {0 ensure
and rules are submitted alon

W ¢ Off;
(hat all relevant papers, references and extracs of the I::: L

g with the case for quick disposal.

(2) In his note, the Officer concerned shall certify that a] ¢

g € I'E].E,va
pers required for the disposal of the case have been submitted. .

pa

(3) All files and records shall be kept and maintained by the Officer
concerned in the prescribed manner.

(4) Any officer who notices that tampering of records has been mage h
by his staff or colleague, he shall bring it to the notice of the Chairman for an
appropriate action against the accused.

(5) No page of the file either of the nbte rtion or of th
portion shall be removed. s € correspondence

(6) All notes shall be temperately wr: | ’
personal remarks. perately written and shall be free from

(8) Nfa note has
Sed out anq 4 new n

13. py

¢ processeq pr Jeessing of fy

omply, ¢sh receipts,— (1) All fresh receipts/cases shall I

0 case gha

e gl
Kept Pending for more than three days by af

case y -
En . r e u‘r = L] - i - I
dof ¢ “POM of the pcnq °S more time, the immediate superior shal

din - ; he
and Submijyye %gc&ses ‘N an office shall be prepared at :he

(l - | |
I8€S recordeg '€ Chairman, Reasons for delay " !
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14. Dealing with the public representatives and visitors— (1) All
fficers and officials working in the Council Office shall usc polite and decent
dealing with the public representatives and visitors in their

mnguage while

{fices.

ssible entertainment of the public representatives and

(2) As far as po
s shall be avoided.

sisitors during office hour
(3) Al offices of the Council shall have timings for public dealing. All
ublic dealing

concerned officers and officials shall remain available during the p

time for quick service.
any public

indirectly, approach
behalf in his

shall, directly or
to intervene on his

(4) No employee
non-official person

representative or any other

service matters.
(5) No employee chall bring or attempt 1O bring political or other
outside influence, directly or indirectly, to bear on officers of the Council n
support of any claim arising in connection with his:empluyment as such.
Fvaluation, Postings and -Transfers.——Thé

fers of ufﬁcersﬁufﬁci’als in the Council shall be

15. Performance
in clause (a) and (b) of

Authorities for postings and trans
dance with the provision contained

administered in accor
sub-section (5) of section 126 of the Act.
overnment Commission.—(1) The

16. Inspections by the Local G
Council Office shall provide all necessary support tO the Inspection Teams
deputed Dby the Gilgit-Baltistan Local Government Commission while
conducting annual and special inspections of the Council Office. -

provide all necessary assistance

of the Council shall
under intimation to the

(2) The offices
o the Commission promptly

and relevant documents t

Chairman.

ords.— (1) Records of the Council Office shall be

17. Keeping of rec
harge of the office.

kept in safe custody by the Inc
nt for keeping records and

(2) The instructions of the Governme
rds of the Council Office.

class_iﬁcatinn of files shall be applicable to the reco

(3) The ufﬁc.:,ﬂr concerned shall organize a central record room where
records shall be retained and preserved for periods 10 be specified by the

Government.
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t of Business in the Council.—(1)The officers

duct of Council business, shall comply ;. lh: the
Mules

THEGﬁZETﬂEOF
PART C- COUNCIL BUSINESS

2749(30)

18. Conduc
con

ouncil, m the i
- ’ duct of business.

gmrerning the con

(2) The officer concerned shall obtain orders of the Chairmay f
termination of the session of the Council on conclusion of business. » 10r

(3) The concerned sub-office(s) of the Council shall take Prompy
action on receipt of copies of the resolutions, motions, questions, ca]] attention -
notices and other business to be brought before the Council.

(4) In case a resolution, motion, question, call attention notice of any
other communication has wrongly been addressed to a sub-office of the Council
the latter shall promptly transfer it to the concerned sub-office under intimatinr:
to the Chairman.

(5) The concerned Officer shall be responsible for giving effect to
undertaking or assurance given by the Chairman in the Council. '

]9‘ " = - - I
Resolutions and Motions.—(1) When an official resolution or

motion is to be moved in the C '
ounc : .
formal notice to the e il, the mover shall forward it together with a

r shal] 'Mmediately take neceszgf\” bassed by the Council, the concerned
Y action and shall. withi h fi
; in one month rom

the resolu; i
ution apprise the Chairman, of the action taken

20, .
Shﬂn nmi{:e) Quﬂsuuns.—-( ]) On rECEfp[

. , th :
Subject ¢ pprn: Oncerneq officer of each question (starred, un-starred O
“eCordance iy, o Of the Chairmap, fEha“ Prepare an appropriate reply and
1€ condyey of busin ;l_‘walll'd the required number of copies I

@) " the Council

SUpplemeny.. © Officer ;

la . COnce
¥ Questions for us:];d Ellal[ also Preépare a brief fi ses of
'Man,
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21. Call Attention Notices.—On receipt of a Call Attention Notice the

concerned officer shall prepare an appropriate reply and a brief for purposes of
supplementary questions, for perusal of the Chairman.

22. General Discussion.—Whenever a day is fixed for gencral
discussion on any issue, the concerned officer or representative of the sub-office

shall remain present in the official gallery during the discussion for taking notes
and preparation of a brief for perusal of the Chairman.

23. Budgets.—(1) The officer concerned shall obtain approval of the
Chairman for the date for presentation of the annual_and supplementary budge-ts
and communicate such orders for appropriate action in accordance with the Act;

i ion ' t in the demand or
(2) On receipt of a motion Pproposing a cu _
supplementary demand for grant of funds, the cum.::emec_l officer shall ‘ﬂxjmmz
the points raised in the motion, or any further points likely to be raised, an
prepare a brief for the perusal of the Chairman; |

(3) Budgets shall be processed in the manner prescribed in the Act.
PART D- MISCELLANEOUS PROVISIONS

24. Protection and communication of official information.—(1) No

: indi from official documents Or
. - ' cquired directly or indirectly ;
Slaliie mf?‘frm'aat}mn:;tjré shall be communicated hy‘an employee of Tel:.:t
o offici > non-officials, or officials belonging to other Governm
y or specially empowered to do so.

relating t
Council to the press;
offices, unless he has been generall

Yo hairman for the
R : Il be issued by the C Lo
| led instructions sha . * confidential
(2) dD;i;O dy of official documents and information of 2
treatment an

character.

1| official news and information <hall be conveyed 10
a

inari : jall
() Ordmarllyh -man in the manner prescribed generally or speci Y
ai

the press through the C
in each case.

: d the Government
. 1d respgﬂﬁiblﬂ an & the
' I(s) shall be he lure to deposi
R s ngccrfj)ﬁﬁil:r(slch amount. In €as€ of failu
shall pass an ordet

unt as arrears of
r such amo
r to recove
ss an orde
ent shall pa
amount, the Governim

land under Land Revenue Act, 967 _

with the
1 Correspondence
75 Channel of cnrrc§pundenFle{;—§l{3distrim el be conducted by

District Council or any other
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: . concerned District Council or be
Chairman of the con chsi Coup

CII;

the concerned
addressed 10 the

1 orespondence by the Tehsil Council with the g
1 “? E ” = s . s - [

shall be tr:.:-:ncq:i through the Local Government Commission;

sha

- el

OVernmepy

e R B e i A

(3) Correspon dence with the Union Council of the same tehsj| shall

jucted dircctly by the offices in respect of the subjects allocated to the
COdt . -

: . ; M ang
i shall ordinarily be 2ddressed to the Chairman Union Council;
it sh .

(4) The Government shall issue policy instructions from time 1o tjme
(o ensure effective coordination between the Sub-Divisional Administration ang

Tehsil Council for better service delivery.

SCHEDULE I
[See Rule 8(2)].

List of cases to be submitted to the Chairman Tehsil Council for his approval
before issuance of orders.

. Annual Budget Statement.

2. Laying of Supplementary Statement of expenditure before the
Tehsil Council. 2

3. Cases in which Provincial Government has issued directions.

Cnmpla_ints to the Gilgit-Baltistan Local Government Commission
about dispute between any department of the Government, District
Council and Tehsil Council or between two Tehsil Councils.

5. All cases which are liable to involve Tehsil ‘Councils nto

controversy 'u"ﬂth Provincial Government, District Councils or -2
another Tehsil Council.

SCHEDULE I

[See Rule § (3)]

I i b : ‘
nformation ¢ Submitted to the Chairman Tehsil Council for
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l‘ L] [ ] L] i & - [ ] L]
J. Policy decisions, directives and orders of District  Government,

Provincial or Federal Government & laws, rules and regulations nf the
Provincial Government related to Tehsil Council.

THE GILGIT-BALTISTAN UNION COUNCIL
(RULES OF BUSINESS). 2016

S. No 1 Contents
1. + Notification _ " g s
+ PART A - GENERAL et

2. l Short Title and Commencement .
3. + Definitions T
4. Meetings of the Un_iun_Cuuncii .

i 5 ‘|‘ Notice of the Meeting to the Members of the Council
6 Quorum of the Mectings

: -7. Business of Union Council ™

i 8 Establishment of the Offices of Union Council
9. Responsibilities and Functions of UC

r 10. | Responsibilities of the Chairman
§ Responsibilities of Vice Chairman
12 Functions and Powers of Secretary Unmn Council
13. | General procedure for disposal of business .

F 14. | Orders, instruments, agreements and cunlracts

PART B - OFFICE PROCEDURE

15. | Dealing with the public representatives and visitors

16. | lnspcctinn by the Chairman

17. | Inspection by the [ocal Government Commission

18. |“Protection and communication of nfﬁcml information subject to
other laws

(9. | Channel of Correspondence

Schedules
20. Schedule — |
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- __In exercise of the powers conferred unqg, %

Baltistan Local Government Act, 204 b
pleasced 10 make the following Ryjes._

2016.
S. R. O. 819 (I)/ =}
of Scction 6 of G‘llgll-‘
Baltistan 1S

- | = -WH-“ .
o i -.u.-'-i-;.'ru'h'“"# ey

section (5) n ¢
Government of the Gilgit-

I{AJl1fﬁl—-(;EEQEHRJk1J

T T

mmencement.—(1) These rules may be called

- it] and CO :
1. Short titie it of Business), 2016.

the Gilgit-Baltistan Union Council (
(2) They shall come into force at once.

9. Definitions.—(1) In these rules, unless the subject or context

otherwise requires—
(1) “Act” means the Gilgit-Baltistan Local Government Act, 2014;

(i)  “Business” means all work done by the Union Council in
pursuance of the provisions of the Gilgit-Baltistan Local
Government Act, 2014 and these rules;

(iii)  “Case” means a particular matter under consideration and
includes all papers relating to it and necessary to cnable the
matter to be disposed of, viz., correspondence and notes and

also any previous papers on the subject or subjects covered by It
or connected therewith;

(iv) “Committee” means a Standing Committee constituted under

clause (c) of sub-section (1) of Section 73 of the Gilgit-Baltistan
Local Government Act, 2014;

(v)  “Jirga Anjuman” means a Jirga Anjuman constituted under

clause (d) of sub-section (1) of Section 73 of the Gilgit-Baltistan
Local Government Act, 2014;

(vi)  “Member” means a member of the Union Council 85

¢numerated in Section |] (1) of Gilgit'Ba"iStan 5
Government Act, 2014: |

(vir) “Council” means the Union Council as enumerated in SECTH
11,72, and 73 of Gilgit-Baltistan Local Government Act ki

(viii)  “Public representative” :
political office;

(X)  “Chairman®

h}'lhc presen
\ mentioned

{ any
means an elected person 0
1!

. ; cted
mean Chairman of the Uniop Council 3 clﬂ'l '

! : 4 1 a°
1t and voting members of the Union Cout= - b
N sub-section (1) and (2) . of Section

..d
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Gilgit-Baltistan Local Government Act 2014, and perform such
functions as enumerated in sub-section 2 of Section 72;

(x)  “Secretary” mean Union Council Secretary appointed by the -
Government under sub-section (3) of Section 72 of the
Gilgit-Baltistan Local Government Act, 2014; and

- (2) Words and expressions used in these rules, but not defined, shall,
unless the subject or context otherwise requires, have the same meanings as asst
ned under the Act.

3.  Mecetings of the Council.—(1) The Secretary shall act as Secretary
to the Council.

(2) After the election of the Chairman and Vice Chairman of the
Council, the Secretary shall, with the approval of the Chairman, summon the
first meeting of the Council within fifteen days of the election of the Chairman

and Vice Chairman.

every month; provided that

(3) The Council shall meet at least once
der specific agenda.

the Chairman may summon special meeting to consi

ing shall be presided over by

' f Chairman, the meet
S g s ber with the consent of the

Vice Chairman Orf in his absence any nth-er mem
nembers present will preside over the meeting.

of any meeting shall not be invalid due to

(5) The pmceedings
existence of any vacancy-

\

s of each meeting shall be reviewed and confirmed 10

(6) The minute

the subsequent meeting. |
ngs of all the Secretaries

- veekly meeti retari
(7) The Chatrman shall convene Wee y e questions oF -

‘ccuss important pending

aencral interests con g | ke
| f the Cound —
A ' o the Mcmbers ob %
4. Notie o ol pAy :*en days’ notice regarding date and place

. ot
Every member <hall be given at least S

ing: 'S ithi
of the meeting i y be summoned within

] " ureencys
provided that 11 case of urg y

three days’ notice:
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(2) The notice of the meeting shall ordinarily be accom
agenda of the meeting except the first meeting of the Council;

5. Quorum of the Meetings.— (1) The quorum of any mecting sha

be not less than two third of the total membership of the Council:
(2) In case of lack of quorum, the mecting shall be adjourned i the

completion of the quorum. - _

6. Business of the Council.—(1) The business of Council shal| be
conducted as enumerated in Section 72 and 73 of the Act.

(2) No important decision relating to the administration of the Council
shall be taken without the approval of the Chairman. The Secretary concerned -
shall be responsible for implementation of decisions of the Chairman.

(3) The Chairman shall be respnnsiblé for efficient administration and

discipline and for proper conduct of the business assigned to the Council and for
the due execution of the sanctioned policy.

(4) The functions of

( the Council may be assigned to one or more
Secretaries.

_ (5) The _S_ecret:ary, under the supervision of the Chairman shall
coordinate and facilitate in community development, functioning of the Standing -

Committee for Planning and Development of the Council and delivery of such
municipal services as are provided by the Act; P

(6) Decisions taken by the Chairman

_ under the provisions of the Act
and these Rules shall not be varied, reversed or infringed without consulting him.

(7) ‘ﬁ{hcre the orders of the Chairman appear to involve a departure
from the provisions of the Act, rules, regulations or Government policy, the
Secretary shall re-submit the case to the Chairman inviting his attention to the
relevant laws, rules, regulations o Government policy. In case Chairman does
not agree with the contention or legal opinion of the Sécretary the matter shall
be referred to the Chairman Tehsil Council who shall cummun,icatc appropriatc

guidance or clarification in the light of Act and Rules or may refer 10 the
government for appropriate order.

r

ot (8)‘ For the pr.u'*pnsc of consolidation of accounts and ensuring financial
I{Eughne In the Councils, the Assistant Director/Project Manager of the LG &
“partment shall act as Principal Accounts Officer for development dudget

and activities for thei : g : {
Cir respective districts under t i idelines 0
the Government. R the overall policy gu
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7. Establishment of the Office of the Council.— (1) Every Council
shal have an office, at a convenient place and location, for performance of its
functions and duties, conduct meetings, and disposal of official business as

required under the Act.

(2) In case of non-availability of government building. the concerned

Assistant Director/Project Manager of the LG & RD Department or authorized
officer shall arrange suitable rented building for performance of functions as

8.  Responsibilities and Functions of the Councils.—(1) The Council is
responsible and will function as per the provisions of Section 73 of the Act;

(2) Union Council shall be organized as shown in Schedule-I;
(3) The business of the Council shall be distributed as under:

(i) Planning Committees shall be responsible for all work relating to
the Council meetings and the work of all committees and any other
function entrusted to it by the Chairman;

(ii) Municipal Services Committee shall be responsible for Municipal
Services provided by the Union Council and shall also be
responsible for all other functions entrusted to it by the Chairman;

- (iii) Community Development Committee shall be responsible for the
Community Development works of the Union Council and shall
also be responsible for all other functions entrusted to it by the

Chairman. ,

9. Responsibilities of the Chairman.—(1) The Chairman shall be
the executive head of the Council and shall perform such functions and exercise
such powers as are assigned to him under sub section 2 of Section 72 of the Act.

(2) The Chairman shall ensure that the business of the council is
carried out in accordance with the provisions of the Act and these Rules.

10. Reqpunmh:huea of the Vice Chairman.—(1) The Vice Chairman
shall have the following functions and powers with regard to Council meetings;

(a) Preside over the Council meeting in the absence of Chairman.
(b) The Vice Chairman shall:

(i) call the sitting to order;
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(ii) preserve order and decorum;

(i) have all powers necessary for the purpose of cnf‘urui“gahis
decisions in the Council;

(Iv) in case of disturbance or disorder in the gallerjes

, have the
power to cause them to be ullf:arged;

(v) decide all points of order;

(vi) supervise the elections of the Standing and other Cq

Mmittees
of the Council:

I1. Functions and Powers of Secretary.——-(l)fl‘ he Secretary sha|| -
assist the Chairman in coordinating the activities of the Council for coherent

planning and development of infrastructure and effective delivery of municipal
services under sub-section 3 of Section 73 of the Act;

(2) ensure that'the business of the Council 1s carried out
with provisions of section 72 and 73 of the Act;

In accordance
(3) ensure that the resources plac

ed at the disposal of the Council are
optimally utilized to improve governance; Tl

(4) While submitting a case for the orders of the Chairman, it shall be
duty of the Secretary to suggest a definite line of action., |

12. General procedure for dis
made in writing. Where a verbal order
shall take appropriate action if the sit
writing and as soon as may be,

posal of business.—A|] orders, shall be
Is made, the Secretary receiving the or

uation so demands and reduce it into
show it to the Chairman for confirmation.

13. Orders, instru ments,

executive actions of the Council shall
the Council.

agreements and contracts.—(1) All
be expressed to be taken in the name of

(2) Every order or instrument sha

such signature shall be deemed to be pr
INstrument.

Il be 55211Ed by the Chairman and
oper authentication of such order

14, Processin
processed prom
by a Secretary.
informed.

g of fresh reccipts.—All fresh
ptly and no case shall be Kept
If processing of a case requires

receipts/cases shall be
pending for more than three days
more time, the Chairman shall be
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PART - B OFFICE PROCEDURE

; 15. Dealing with the public representatives and visitors.- (1) All
Union 5cc1*clari::s and other ancillary staff working in the Union Council shall
use polite and decent language while dealing with the public representatives and
visitors 1o the Union Council.

(2) The Chairman shall be responsible to ensure that citizens do not .
face any inconvenience due 0 absence of staff of the Union Council.

(3) No employee 'shail, directly or indirectly, approach any public
representaﬁve or any other non-official person to intervene on his behalf in his

service matters.

Chairman.—(1) The Chairman shall regularly

16. Inspection by the
he Council. He shall pay special attention to:

inspect the working of offices in t

(i) compliance with the rules;
(ii) security arrangements;

(i11) general office management; and

(iv) proper use and care of property; equipment and stationery, etc.
under the control of the Union Cnun_cll office.

| take follow up actions required to be taken for

(2) The Secretary shal
corrective measures.

17. Inspections by the Gilgit-Baltistan Local Government Cu.mmissiun.
to the Inspection Teams

The Council shall provide all the necessary support t0 & . -
E:lle)putefi by the Gil git-Baltistan Local Government CommisSion while conducting

annual and special inspections of the Council.

rovide all the necessary assistance

ffice of the Council shall p ary
e promptly under intimation 10 the

and relevant documents to the Commission

respective Chairman.
official information subject

d directly or indirectly from -
hall be communicated t_)}; a
fficials, unless specially

communication of
4 information acquire
to official matters S
the press or non-o

o Protection and
to other laws.— NO classific

official documents O relating
Secretary Or staff of the Councll t0

empowcrcd to do so.
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19. Channel of Correspondence.—Correspondence with the Govern-
ment, District and Tehsil Council shall be conducted by the Secretary with the

approval of the Chairman.

SCHEDULE I
[RULE 7(2)]

ORGANIZATION OF UNION COUNCIL

r Chairman Union Council ,

Vice Chairman Union Council

Planning

« Council Meetings
e Planning
e Dthers

— .[ — -1
I Secretary Union Coundil ] 9
Standing' Committee
T i i
Community Development l Municipal Services : N
r
e Community * Municipal Services
Development Works provided by Union I b,
« Others Council
« Others
et a— L i
ASIFULLAH KHAN,
Secretary. . )

LG and RD GB Secretariat.
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